
Tornado Drill Instructions – Patti’s All-American Gymnastics 
 

Office Personnel 
#1 Office Person – Take each of the main attendance books for each department needed- School- 

Age, Preschool, Dance, Swim, and Gym-N-Learn.  Inform each department manager of the situation. 
#2 Office Person – Help the people from the lobby and upstairs. (Be loud and firm with your voice.) 

1. Calmly tell parents in the lobby to please line up in the gym along the west side of the Tumbl- 
Trak and kneel down facing toward the trak. Each student who has their parent in the gym can 
be with their parent after you’ve accounted for each child in your group. Relinquish authority to 
the parents, meanwhile keeping them informed of the ongoing news from the police and the 
radio. If parents want to leave, you can’t stop them. Just inform them with the information you 
have. 

2. Usher the parents from the upstairs to the gym. Have them move quickly and safely down the 
stairs to the gym. 

Gym Staff – 

1. Each teacher should take their book, if it’s nearby, and get kids under the Tumbl-Trak and in the 
pit; panel mats should be pulled on top of them. Keep your kids in one group. When at the 
destination, count and make sure all kids are there. 

2. Place mats against windows and mirrors, use panel mats, 8” mats, inclines, anything handy 
and big enough to cover it. 

3. When the emergency is over, do not release children until you see the whites to the parent’s 
eyes! Stay calm. 

Dance Staff – 
Take your attendance book and move all children from dance room to the gym on the floor area as 
close to the Tumbl-Trak as they can get. Pull panel mats on top of the children. When all kids are in final 
destination, account for all kids in group. 

Gym Manager – 
1. Be commanding and insure everyone’s safety as quickly as possible. 
2. Make sure all parents and kids are safely in the gym, away from windows and mirrors. They 

should be under the tramp, in the pit, under the Tumbl-Trak, and under panel mats. 
3. Go around with main attendance book and account for each kid in each class. 

Office Person #1 – If you need people’s attention, ring the BELL. Ring it until you get everyone’s 

attention.  Then make your announcement. 

Notes: 

1. If there is a fire, call 911. 
2. If power is out, flashlights are located by all fire extinguishers. 
3. Battery operated radios are located in the office. 
4. Fire extinguishers and flashlight are located… 

 In the lobby at the outside corner of the main office 

 In the gym by each of the east and west side exit doors 

 In the dancing school immediately inside the door from the dressing room. 

 Upstairs on the west wall by the double doors. 

** To use the fire extinguishers, just pull the pin out and squeeze the handle. Aim towards the 
fire and move side to side. 
** No kids leave the building until the area is cleared by the severe weather reporter or the 
Dyer police station.  Dyer Non-Emergency # 865-1163. 
** Remember, if you’re reassuring and calm, the people in the gym will be calm. 


